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Date: 28th December 2023 

 
Topic: FDP on Smart Board Usage for Teaching Staff 

Speaker Name: Asst.Prof. Deepak Singh  

Date & Time: 27th Dec 2023, 2.00 Pm To 3.00 Pm 

 

The purpose of the FDP was to acquaint staff members with the use of smart boards so they 

could conduct lectures effectively.  

The following topics were covered by Prof. Deepak Singh: 

1. Introduction to Smart Boards 

2. Overview of Smart Board technology and its features 

3. Benefits of interactive teaching tools in modern education 

4. Operating the Smart Board: Basic functions and controls 

5. Writing, drawing, and annotating using Smart Board tools 

6. Integrating multimedia elements such as videos, images, and presentations 

7. Saving and sharing digital notes 

8. Interactive apps and tools for enhanced learning 

9. Troubleshooting common issues 

 

He made sure that participants grasped the essential ideas by presenting the material in an 

interesting and clear manner. The participants thought the session was very informative and 

helpful. The Session as concluded by vote of thanks by IQAC Coordinator CMA Monika 

Kulkarni.  
 

Prepared by: 

CMA Monika Kulkarni  
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Date: 29th June 2024 

 
Topic: FDP on Basic Excel Training for Teaching Staff 

Speaker Name: Asst.Prof.Monali Meghal 

Date & Time: 28th & 29th June 2024, 2.00 Pm To 4.00 Pm 

The FDP aimed to familiarize staff with the basic functionalities of Microsoft Excel, enabling 

them to efficiently handle data entry, organization, and basic analysis in their daily tasks. Prof. 

Monali Meghal delivered the content on the following topics. 

1. Introduction to Microsoft Excel 

2. Overview of the Excel interface 

3. Understanding workbooks and worksheets 

4.  Basic Features and Functions such as SUM, AVERAGE, MIN, MAX 

5. Formatting a professional-looking table 

She delivered the content clearly and engagingly, ensuring that participants understood the 

fundamental concepts. Staff actively engaged in discussions and exercises. Participants 

appreciated the simplicity and clarity of the session and found the session very informative and 

useful.  

The Session as concluded by vote of thanks by IQAC Coordinator CMA Monika Kulkarni.  

 

 

 

Prepared by: 

 

CMA Monika Kulkarni  
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